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The Proctor Training will provide proctors and test
administrators details on the responsibilities for proctorin
before, during and after the computdrased test
administrations.

This training is posted under the Resources section on C
Support at: https://cbtsupport.nysed.gov/hc/en
us/categories/20117360&rades3-8-ELAand-Math-
ComputerBasedTesting
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Agendac Part 2

U Administering the Tests
U After Testing
U Tips & Best Practices

U Customer Support
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Administering the Tests



Materials for Testing

Teachers or proctors will need the proper tools for a successful
administration on computers such as:

V Student Login Tickets

V Session Access code

V Proctor PIN

V Teacher Directions

V Scratch Paper

V Calculator and reference sheet (if applicable for gragecific math
tests)

az2NBb RSUOFATSR AYTF2NXIFIOAZ2Y gAff 0
(http://www.nysed.gov/stateassessment/grades-8-elaand-math-test-
manuals.
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Student Accommodation & A

U The proctor should be familiar with the test accommodations set in Nextera
Admin for the students in the room.

U Itis important that proctors verify all student accommodations and alternate
language settings before testing starts.

U If students do not have the correct accommodations or languages prior to testing
form reset will be required. (Examples: TextSpeech, Read Aloud and

translations)
U Answer Masking Tool U Initial Page Zoom

U Background color U Reverse Contrast

U Five alternative languages: Chinese (i Text-to-Speech (online only)
(Simplified), Haitian Creole, Korean,
Russian, Spanish

U Students needing an alternate language form for Math will have an English
paper copy for reference. Note that Spanish is the only alternative language
available for field testing.

U Read Aloud (by human)

Questar



Accommodations ano

What do you do if a student does not have an accommodation set in Nextera
Admin and logs into the test?

1.

2.
3.

Have the student confirm the accommodation is not available (TTS tool is |
available; Reverse Contrast is not set, etc.)

Have the student Pause and exit out of the test immediately.

Confirm the student should have that testing accommodation (verify with
STC; check IEP)

If yes, dismiss the student from the test location. This is going to take som
time to have a FORM RESET.

Work with your STC to call Questar Customer Support. Have student
information (NYSSIS ID, grade, content), and full explanation on why the
accommodation was not set.

Check Accommodations

Continued Prior to Testing!
on next

slide
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Accommodations ano

What do you do if a student does not have an accommodation set in Nextera

Admin and logs into the test?

6. Wait. Questar must contact NYSED for approval to reset the form. NYSEI
want to know if the student answered any items, the circumstances, and w
then make a decision.

7. NYSED gives Questar the approval to reset the form. The form reset is
processed.

8. Questar Customer Support will contact the STC when the form reset is
complete.

9. The STC (or Teacher) will need to print a new login ticket for that student.

10. Schedule the student for testing. This may need to be scheduled for anotr
day depending on timing.

Expect a Form Reset to take approximately [2ours total.

Check Accommodations
Prior to Testing!
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Test Read (paper only) Read Aloud (by human) Text-To-Speech (online only)

A human reads the testto
the student from a paper
test.

The student tests on paper
and enters responses on

paper.

This is a classroom-only
accommodation and the
student is marked as
“Tested on Paper” in

Nextera Admin when in a
CBT class.

A human reads the test
to the student from a
paper test.

The student tests on
computer and enters
responses on computer

This is a combination of
an online- and human-
delivered

accommodation.

The computer reads the
test to the student from
the computer screen.

The student tests on
computer and enters
responses on computer.

This is an online-only
accommodation (the
student has headphones
while testing on computer).

¢ Questar’



Proctoring Texto-Speech

Amazon Polly will be used for Tdrt
Speech (TTS) accommodation.

U Requires an active internet

connection. TTS will be unavailable

until the internet connection is
restored.

U Once the internet connection is
restored, Texto-Speech
functionality will resume.

10

Text to speech is unavailable - no

internet

®

Text 1o speech needs 10 be connected 1o the
Intermet to work. Please check your intermnet
connectign and try again. If it continues 1o
be unavallable, please tell your teacher.

Close
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Proctoring Texi{To-Speech
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Monitoring Student Progress: Examiner View

The Examiner View is an option within Nextera to allow a proctol
or teacher, who does not otherwise have access to Nextera, to
able to monitor student testing.

Have a user log in to Nextera Admin.
SelectTestsfrom the Teststab.
Locate the applicable class and seMmxw.

Locate and select the bluexaminer Viewbutton.

a bk~ w0 N PE

These steps will open a new tab on the web browser containing the Access Code,

student passwords, and student progress.

1. This tab will automatically refresh and display updated student progress informatior
2. Keep this tab open. On the first tab, close out of Nextera Admin.
3.  Now the educator will have access to student progress during the assessment.

12 * Qu ESta r.WI



Monitoring Student Progress: Examiner View

New York State Grades 3-8 Testing Program 2% Questar.

Examiner View

This page refreshes every 60 seconds. h

District: QAI Mextera Team (QMNO1) School: QA MNextera 1 (QMNO1T)
Testing Window Spring 3-8 Content Area: Math
Teacher: Sample Teacher Class: Math class

Test Name: Spring 3-2
Testing Dates:

© Test is in progress. Students may sign in and take the test using their username and password shown below. x

Session 1 Access Code: 1111

Last Name First Name NYSSIS ID Password Grade Status Total Items Completed Date/Time Started E:::;}'e"t‘;
Test 1 sample 0589870134 012345 05 Session 1: In Progress 0
Test 2 sample 7000080002 123456 07 Session 1: In Progress 1
Test3 Sample 7000080044 234567 08 Session 1: Finished 1

y Questar



The Student Experience

Questar Secure Browser

Students access the Quester Secure Browser,
which will be downloaded to the workstations by
Technology Coordinators.

Students doubleclick the Questar Secure Browser icon to launch the
application.

b20GSY C2NJ 40K22fta dzaAy3a / KNRYSHO
will not have to click an icon but will automatically see the Nextera login
screen.

Students cannot access outside websites while using the Secure Brows
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Minimum Secure Browser Version Required

If the secure browser version
does not meet the minimum
requirement, the student will not

be able to log into a test and will Your secure browser is out of date and needs to be updated.
receive this error.

New York Statewide Assessment

Please work with your School Test *
Coordinator and your School

Information Technology QUEStar-
Coordinator to ensure student
devices have the most recent
version of the secure browser
before testing begins.
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Windows and MacOS Secure Browsers

Nextera Secure Browser Application Blocking (for Windows and Mac devices only):

For security reasons, all applications must be disabled prior to testing. The secure browser will no
open until all apps (e.g., meeting apps, classroom apps, browsers, email, etc.) are closed.

Note: You may need to d isable m u Iti ple ap pS The following applications are currently running.
In order for the Secure Browser to launch they will need to

prior to start up before the secure browser s
can be launched.

App Name Process Name

Google Chrome chrome exe
Microsoft Teams teams exe

Please work with your School Test Coordinator and your
School Information Technology Coordinator to ensure all
applications are closed/disabled before testing begins.

https://cbtsupport.nysed.gov/hc/erus/articles/36005700179DocumentationDisabling
Applicationsfor-SecureBrowserSetupQuickReferenceGuide
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Sign In

Once the Questar Secure Browser has

opened, theSign In Pagdisplays.

Using the provided student login
tickets, students enter theiNYSSIS ID
andPasswordn the applicable fields
and click/tapSign In

Students may click on the eye icon to
show the password.

New York Statewide Assessment

Powered by N

NYSSIS ID

NYSSIS 1D

Password

Password

s

Questar,

X | English | Kreydl Ayisyen | =0 | Pycckmt | Espanol |

17
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Concurrent Login Attempts

Concurrent Logins

A Concurrent login issue occurs when a
audzZRSyuQa ONBRSYUAFta I NJX
when they attempt to begin testing.

These credentials are currently:
Unlocked

This could occur when: Locked
U A student is actively testing and the
device malfunctions, including loss f a

power, they must use an alternate

device

U Another student has signed in using  Unlocking the credentia

same credentials can be |

their credentials in again. Any other active
automatically sign|
Note: The principal should contact Questar if

These credentials are currently:

student uses the incorrect credentials.

If a concurrent login situation occurs, inform yo
0OEI AEPAI OI O1T11AE A

Admin. This will allow the student to continue

redentials means the
can be used to signed
br active devices will be
ally signed out.

New York Statewide Assessment

Powered by N

NYSSISID

© This account has baen signed in on another device, and only One <ign in can be X
actve ataTme.

Questar,

testing.
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Verification

Once the student signs in, checkyour information

the Check your :::Zewer 5000076 ;::;?::1

Information page displays, crades EA100076
QAIl School 1

Students click/tapresto |

Teacher name

continue if all information
IS correct.

Is everything here correct?

No Yes

. ¢ Questar



Verification

What if there is an Error on the Verification Screen?

Continue Testing
U Incorrect spelling of the name

U Incorrect date of birth

Next Steps:
U Contact DTC
U Can be fixed at a later time

U Advise student to continue
testing

20

Stop Testing
U Incorrect grade

U Wrong student name

Next Steps:
U Confirm student received correct
login ticket

U Contact Questar Customer
Support if problem is not
resolved.

¢ Questar-



Choose Your Test

Test Selection

Once the student completes the verification, tG&oose Your
Testpagedisplays.| choose your test

Grade 8 | ELA| Session1 Start test

Grade 8 | ELA | Session 2 Start test

Students seleckhtart Test for the appropriate session, to
continue.

Please note: The Field Test administration is one session only.

Choose your test

Grade 8 | ELA | Session1 Start test

o ¢ Questar



Student Directions

Grade 8 | ELA | Session1

The directions will help you learn about how to take your test.

<«
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Student Directions

Online/Offline Indicator

@ A checkmark means you are currently online.

® "X" means you are working offline. Don't worry, your
responses are still being saved. You will have to
reconnect before submitting your test.

Directions & Pause/Sign out

Directions Press the directions link to see these
directions again at any point during your test. Review screen

11 /Sien out Press the II/Sign out link to pause and sign out Usethe_‘ review button to seeyou_r progre_ss_on the test
=250 Ot of your test without submitting it and quickly move between questians. This is also where
' you submit your test when you are finished.

Navigation area

Navigation buttons

Move between different questions on your test by using
these buttons.

? The next question button moves you forward one.

< The previous question button moves you back one.

§ ¢ Questar



Student Directions

Split Screen Controls (ELA and Science only)

Split Screen Controls

Some items on your test may be split into side by side areas. This is so you can easily go
back and forth between the two sides while you answer questions.

If you want to focus more on one side you can move the dividing line left or right by
using the arrow buttons at the top.

The reset button G will move the dividing line to its original position.

m Question

This » button moves
the divider line right.

This € button moves
the divider line left.

¢ Questar’
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Student Directions

Test tools

The zoom out button = decreases the size.
The zoom in button = increases the size.
The reset button G resets to the original size.

Bookmark

The bookmark button marks any question you
want to return to at a later time. Anything you've

bookmarked can be seen from the review screen.

Note
. The note button opens a text editor where yo Test Tools
leave yourself a note to refer to later. Any que
you've left a note on can be seen from the re Highlighter This tool can be used Answer Eliminator Use this tool
screen. to highlight part of your test for to mark answers you think are
emphasis. Clear highlights by incorrect by clicking on them
clicking on them again with the when it is active.

tool active.

Line Reader Use the line reader
to block certain parts of your test
so you can focus on one portion

atatime.

End Directions

, Questar



Access code needed

Please enter the access code that your
teacher gives you.

Students will always need

the Access Code every
time they log into a test.

Exit Continue

The Access Code should be provided to you by your sch

administrator prior to testing. It is also found on the Nexter
Admin/Tests tab for each class/grouping.

¢ Questar



Walit to Start

This is the last screen Wait to start
students will see @
before the test starts.
This Is a gOOd place to Wait until your test is loaded and the
pause and make sure teacher tells you to start the test.
all students are ready
to begin. CExit  Starttest

. ¢ Questar



Staggering Student Start Times

Process Flow for Student Start Testing
Best Practice: Stagger Start Times of 25-30 students
at a time by 2-3 minute intervals

Is everything here correct?

Student Logs in with access Student confirms Student
credentials on Student Login Information on screen.
Ticket (NYSSIS ID / Nextera
Admin generated password).

session location and
logs into computer, if
Necessary.

Online/Cffline Indicator
@ A theckimark Mears you are cumently aniine.

Proctor advises 25-30 students at
a time to cick the “Start Test”
button in 2-3 minute intervals for
the day’s test session to
download the test.

Wait to start @ 6T means yo arewarking affine. Gon't worry, your

responses are S0 Deing saved. You will hae o
PECOnnECT Before SuberatDing your tesr

@ Directions & Pausa/Sign out

M Press the dirsctiars link ta s== these
direcions AT SN pOinT dun| L TR
Lalt untl your test Is leaded and the _ = ! e
t=acher t2lls you to start the test. Press the IFSign out link o paise and sign out
af WoUr pEs L WIThOUE SUDmiting It

< >

Exit Start test
Proctor reads on-screen test

Testing begins for all students . .
irrﬁhe testing location The Proctor advises directions to students.
ng B when students can
start testing.
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New York State Testing Program

Session Form
Grade
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Online
Version 83.0

1 ‘e 3 | ELA | Sampler 1 Directions I/ Sign out

m Question 1 4

Animals need to play just like humans. Through play, both humans and animals can learn

Which sentence best states a main idea of the entire article?
about the dangers in our world.

"For animals in the wild, play is important to their very

Why DO Animals Play? survival." (paragraph 2)

by Kathleen Weidner Zoehfeld e Muclrl1 like human children, young dolphins love to play with
toys." (paragraph 8)
Puppies love to run and tumble. They chase each other around the yard. They wrestle

and nip each other gently. A kitten will pounce on a toy mouse or leap high for a piece of "When they play, the young animals learn to keep their
yarn footing no matter what might happen." (paragraph 10}

Why do animals play? For the same reason YOU play—because it's FUN! But there is @ “Playing makes them strong and confident.” (paragraph 12)
more to animal play than just fun. For animals in the wild, play is important to their very

The green checkmark verifies the student is online.

The Review button takes the student to the Review screen to confirm and submit
test session.

The arrows here are used to move the screen divider left and right to show more |
less of the passage and responses.

If needed, students can revisit the Directions at any time.

The arrows here are used to navigate between test questions.
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Content Area Tools

(=[+) R @ | = =

Z0OMm bookmark note highlighter answer eliminator  line reader

(=]&] R i al 7V X E g &) R

Z00m bookmark note reference  highlighter answer eliminator  calculator ruler protractor  |ine reader

A C X = o5

* bookmark note highlighter answer eliminator  calculator ruler protractor line-reader
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Math Calculators

U Math Operational
U Grade 6 will have access to a
4-Function calculator for
Session 2 only - ENEIASE
Grades 7 and 8 will have ’{ A -
access to a Scientific =% H H 3
Calculator for both Sessions 1 A0
and 2 --BBB
U For additional guidance see
0KS ¢Sl OKSNXa
U Math Standalone Field Tests
U Please review the SAFT
Teacher's Directions
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Science Calculators (Field Test only)

U Grade 5 will have access
to a 4Function calculator
U Grade 8 will have access

to a Scientific Calculator

U For additional guidance
see the Science SAFT
¢SIFOKSNXa 5A
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Science Equation Editor Tool (Field Test only)

w
y/
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Math Drawing Tool

Y
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